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Introduction
    Whilst there is no legal requirement for voluntary organisations to have a written Health and Safety Policy, the Scottish Council for Voluntary Organisations (SCVO) considers it to be good practice to adopt set procedures for the function of village halls. 
EXAMPLE: Health and Safety Policy Statement

The Hall Committee is aware of and accepts its responsibility to all hall users and employees to ensure, as far as reasonably practicable, their health, safety and welfare.
All reasonable steps will be taken by the Hall Committee to meet this responsibility by:

1. providing a safe place for sport or leisure pursuits.

2. providing information and instructions on appliances and equipment provided by the Hall Committee.

3. providing welfare facilities up to standard to ensure a healthy environment.

4. carrying out regular safety checks on all electrical appliances (PAT) and other equipment provided by the Hall Committee.

5. adopting laid down fire regulations.

Detailed statement examples:
1. Provision of a safe place

Good housekeeping ensures a safe place for recreation or leisure.

Each all user has a responsibility for themselves and others and should act accordingly, by maintaining a clean and tidy hall at all times. The user group should check the hall after each function.

Keep walkways and fire exits clear at all times.

Report any damage or  faults of the building or equipment as soon as possible  to the hall secretary or caretaker.

All items in the store must be placed tidily so that they do not encroach on to the fire exit route

2. Manuals and Instructions

Include manuals and clear instructions for all equipment in Section 7 

3. Welfare

Clean washing, toilet, catering facilities and first aid kit are available for all hall users. Each user has a responsibility when using these facilities to leave them in as clean a manner as they would like to use them
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4.    Maintenance

The Hall Committee will ensure that annual safety checks are carried out on all hall equipment and appliances and evidence will be enclosed within this file.

PAT checks will be carried out annually on all electrical equipment, including electrical equipment belonging to hall user groups.

              All fire extinguishers will be checked annually.

              Fire alarm system will be checked annually.

              Central heating boiler will be serviced annually.

5.   Fire Precautions

All fire exit routes must be kept free from obstruction and exit doors not locked or fastened so that they may be easily and immediately opened by persons leaving the hall.

All equipment installed as a fire precaution will be maintained in efficient working order.

Inflammable material to be stored should be kept to a minimum.

No smoking policy must be observed throughout the hall & all facilities.

The caretaker will check fire alarms on the first Monday of each month.

Hall users have a responsibility to make themselves aware of fire alarm points and fire exits so that, in the event of a fire, they can raise the alarm and evacuate the building as quickly as possible and assemble at the north boundary of the car park. 

It is the responsibility of the person in charge of the let (appointed by the Hall Committee) to check all persons have evacuated the building i.e. all toilets, kitchen, meeting room, changing rooms and store, unless his or her life would be put in danger by doing so.
Who can help?

Your local CVS will be a good first point of contact: 

K&D VOICE 01330 825027   mail@kdvoice.org.uk

GRA 01466 793676   enquiries@gordonrural.org.uk
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